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Are you a public contracting authority?

Are you involved in a development, renovation or building project 
requiring the demolition of all or part of a building?

Do you believe that demolition does not necessarily mean throwing 
everything away? That some materials can still be used? That you 
could make savings by recovering them?

Do you wonder how to identify reusable materials? How do you 
organise their disassembly and their transfer to interested buyers? 
What approaches and procedures are worth considering?

Have you answered yes to one of the above questions?

Then this Handbook is for you!

What is reuse?
Reuse is a practice that consists of reusing existing materials rather 
than discarding them as waste and replacing them with new 
products.1 Reuse is different from recycling, which involves physical 
or chemical operations to return the materials to their raw material 
state.

The Handbook is dedicated to the extraction of reusable building 
materials with a view to their reuse off site, i.e.: the careful 
disassembly and removal of reusable building materials incorporated 
in a building with a view to (re-)using them in other construction 
projects.2

1 Reuse is defined in waste legislation as: “any operation in which products or 
components that are not waste are used again for an identical purpose to that for which 
they were designed” (ordinance of the Brussels-Capital Region of 14 June 2012 on 
waste, B.M., 27 June 2012, art. 3, 18°).
2 The Handbook does not specifically deal with the following situations:

(a) the reuse of the building materials on site, i.e.: the (re-)use of building materials,
that have been previously disassembled on the project site itself, in a development,
renovation or building project. On this matter, see the Guide pratique (Practical Guide)
developed by the non-profit organization Resources (2013); and
(b) the transfer of materials that have already been disassembled.
The Handbook’s recommendations can, however, easily be reapplied to these
situations with some marginal adjustments.

2

http://www.cifful.ulg.ac.be/images/stories/Guide_reemploi_materiaux_lecture_2013.pdf


The advantages of reuse
Reuse enables you to:

1. Reduce the overall environmental impact of your project
by putting materials of high added environmental value on the
market.

2. Give a value to materials that otherwise would be disposed of
as waste.

3. Manage your site more effectively at no extra cost, even
making savings. As things stand, you must always pay for
the removal of materials demolished during your project. This
can be quite a substantial expense of 200 to 3600 €/tonne
depending on the complexity of the demolition work.3

However, your reusable materials could generate income
rather than outgoings if you sell them to the highest bidder.  In
any case, you can always encourage reuse without spending
any more than you would have had to pay for a traditional
destructive demolition.

3 Average costs calculated on the basis of the schedule of unit prices for demolition 
work (Union Royale Professionnelle des Architectes (UPA-BUA), Schedule of unit 
prices, 2014 edition, vol. 0 “preparatory work”, part 03 “demolition”).

3

Reuse makes it possible to avoid some of the stages in the life cycle of building 
materials that have a particularly harsh impact on the environment, namely: the 
end-of-life stage (recycling, incineration, removal to landfill) and the production 
stage of new materials.
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It is therefore a perspective that is both curious and prudent that must 
guide the contracting authority in its approach to reuse.

Curious: a material that initially seems uninteresting to you may have 
a history or a technical characteristic that makes it a real jewel in the 
eyes of potential buyers. Briefly: don’t rule out a material too quickly 
as an option for reuse.

Prudent: however, a material that is of high value in your eyes might 
not find a buyer for a number of reasons (economic, time-related, etc.) 
that are completely foreign to you. In other words: forget the idea of 
referring to a list of materials that will always be reusable because 
there is no such list!

What should you do in practice?
The reuse market is constantly changing. In this context, in case of 
doubt about the reusable nature of a material, it is better to think of it 
as potentially reusable and verify this premise by testing market 
interest → see Step 1: Diagnosis – testing market interest.

9

La nature des matériaux libérés lors des transformations évolue sans cesse avec l'arrivée sur le 
marché de matériaux issus du patrimoine récent (par exemple : des panneaux HPL, des faux-
plafonds acoustiques…) à côté de matériaux « intemporels » comme la brique de façade pleine ou le 
pavé en pierre, ou encore de véritables pièces de patrimoine ancien.



http://opalis.be/fr/materiaux
http://opalis.be/


mailto:info@rotordb.org
mailto:info@res-sources.be
http://www.res-sources.be/
http://rotordb.org/
http://rotordb.org/




Step 2: Getting involved at the right level (route A, 
route B or no route)
Au terme du diagnostic posé à l'étape 1, vous êtes confronté à trois cas
de figure, desquels découlent trois attitudes possibles. (*)

If possible, the ad hoc procedure dedicated to reuse (routes A.1., A.2., A.3.) is 
launched and implemented as early as possible before the public works contract. 
When the advance extraction of the materials is not possible (for example: the 
building is occupied until the start of work; you need to remove a staircase providing 
access to the floors during the work, etc.), the reuse procedure can be implemented 
(wholly or partially) at the same time as the public works contract. In this case, you 
make the demolition firm or the contractor for the public works contract responsible 
for coordinating with the successful bidder for the ad hoc procedure dedicated to 
��������������
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Positive diagnosis

Acquiring parties are interested in 
your materials.

Route A

You start an ad hoc procedure dedicated to 
reuse.

When? As early as possible before the public 
works contract (*) and, if necessary, at the 
same time.

Route B

You encourage the demolition firm or 
contractor to prioritize reuse.

When? During the public works contract.
 How? Refer to the downloadable document 
templates on p. 26.

Positive diagnosis, but it is not 
possible to organize an ad hoc 

procedure 

For example: buyers are only 
interested in buying the materials 
from the demolition firm after 
disassembly; you don’t have 
sufficient resources to organise a 
specific procedure; etc.

Negative diagnosis

The acquiring parties show no 
interest in your materials (neither to 
extract them themselves nor to buy 
them from the demolition firm after 
disassembly)

Neither of the two routes

This time, you do nothing to encourage 
reuse.

A public service contract:
 route A.1.

A sale  route A.2.

A donation  route A.3.
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Step 3: Choosing between the public service contract, 
sale or donation (route A1., route A.2. or route A.3.)
Your materials attract the interest of the market. You start a public 
service contract (route A.1.), a sale (route A.2.) or a donation (route 
A.3.) as early as possible before the public works contract to enable 
the maximum amount of materials to join the reuse sector.)

Which procedure should you choose?

(*) The handling is incidental when the operation is part of a move: (i) the material is 
accessible at head height or using a small ladder, (ii) it can be removed using light tools 
(iii) the disassembly areas are safe.
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Public service contract

route A.1. -  by default and the most frequent

The operation principally concerns the 
disassembly and removal of the materials

Checklist :

✓  Non-incidental handling (*); and/or
✓  Low- or medium-value materials; and/or
✓  Sum of money paid by the contractor to the 
acquiring party

Examples : recovering old tiles from the roof of 
a warehouse; removing the stone cladding of a 
façade, a high suspended ceiling, etc.

It is advisable to assign the recovery of the 
materials to a single acquiring party or a 
temporary association of acquiring parties.

Sale or donation

routes A.2.  & A.3. - less common but 
more simple

The materials are the main purpose of the 
operation. The handling required to extract them 
is only incidental (*).

Checklist :

✓ Incidental handling (*); and
✓ High-value materials; and
✓ Nothing paid by the contractor to the 
acquiring party

Examples : disassemble a historic chandelier, a 
marble mantel piece, an old door, a handrail 
signed by a famous designer, etc.

It is advisable to have as many acquiring parties 
as there are categories in the inventory.

Would you like to be paid for the 
materials? 

Yes No

Sale 
route A.2.

Donation
route A.3.









Step 4: Implementing the chosen strategy
Briefly

You put into practice the strategy used for steps 1 to 3 on the basis of 
the downloadable document templates below:

• In the case of a public service contract, see: Summary of
route A.1. : Public Service Contract;

• in case of a sale, see:  Summary of route A.2. : Sale;

• in case of a donation, see : Summary of route A.3. : Dona-

tion;

• for the best efforts obligation, see: Summary of route B:

Best efforts obligation.

The key tools in all cases

The inventory of potentially reusable materials

Prepared by the contracting authority, the architect or a third party, 
the inventory is the central tool to any reuse strategy:

• it enables you to identify the potentially reusable materials
present in a building and convey information about them;
and

• it enables acquiring parties to undertake in their tender to
extract a specific type and quantity of materials.
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What materials should be listed in the inventory? How can we define a category in 
the inventory? How much detail should be included in the description of a 
category? What visual appearance should be reserved for the inventory?

To answer these crucial practical questions, consult annex 3 “How is an inventory 
of potentially reusable materials prepared?”

There are several possible ways to prepare an inventory: yourselves, via your 
architect or via a third party. 
→ see Annex 1 : Inventory template.

→ see Annex 2 : Example inventory.

→ see Annex 4 : Model clauses:making the project developer responsible for compiling the inventory.

Nota bene : There is still time to make your architect responsible for preparing the inventory after
the public contract for the selection of the project developer has been awarded / started, via a 
supplementary clause or an amending order (→ see Annex  4).

http://vademecum-reuse.org/annexes/Annexe_1_Inventaire.pdf
http://vademecum-reuse.org/annexes/Annexe_3_dresser_inventaire.pdf


The recovery summary

The recovery summary is submitted to the contracting authority by the 
acquiring party on completion of the execution of the contract to take 
account of the materials extracted during the reuse operation.
It is an essential monitoring tool for the contracting authority. That is 
why you demand the prior handover of the recovery summary by the 
successful bidder before paying the final part of the contract price (in 
the case of a public service contract (route A.1.) and of the best 
efforts obligation (route B). The recovery summary is also a very 
useful tool for conveying information internally and externally 
regarding the quantities of materials extracted.

19

→ see  Annex 5: Recovery summary.
In your communications based on the information contained in the recovery summary, it is often 
more revealing to express the quantities of materials extracted in tonnes (rather than kg).

Remark: not all the annexes have been translated into English.
Original documents in Dutch and French can be found in these
version of the handbook. See http://opalis.eu



Summary of route A.1. : Public service contract

Step 1: Preparing the contract
a) A. Compile an inventory

→ Yourselves 1 Inventory to be completed
.DOC

.ODT

.PDF

.XLS

.ODS .DOC

.ODT

.PDF

.XLS

2 Example of a completed inventory ready 
to be released

.DOC

.ODT

.PDF

3 How do you compile an inventory?
.DOC

.ODT

.PDF

A.1.2. How do you calculate the mass of the materials?
.DOC

.ODT→ Or by the project developer 4       Make the project developer responsible 
for compiling the inventory .DOC

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

.PDF

b) B. Coordinate the public service
contract with the public works
contract

A.01. Coordinate the public service contract 
with the public works contract

.ODT
.PDF

.DOC

.ODT

.PDF
.DOC

.ODT

c) Prepare the special
specifications and annexes

A.1.1. Special specifications for the public 
service contract .DOC

.ODT
.PDF

.DOC

.ODT

.PDF
.DOC

.ODTA.1.3. Simplified pricing table
.DOC

.ODT1 Inventory of potentially reusable materials 
.DOC

.ODT

.PDF

.XLS

.ODS .DOC

.ODT

.PDF

.XLS

A.1.4. Tender Form
.DOC

.ODT
.PDF

.DOC

.ODT

.PDF
.DOC

.ODT

.PDF

6 Liability Waiver .ODT
.PDF

.DOC

.PDF
.DOC

.ODT5 Recovery Summary .ODT
.PDF .PDF

.DOC

.ODTd) Prepare the decision setting the
terms and conditions of the contract

A.1.5. Decision fixing the terms and conditions
of the public service contract

.ODT
.PDF

.DOC

.PDF
.DOC

.ODTe) Prepare the contract notice
→ In the case of a negotiated
procedure without publication

A.1.6. Simplified contract notice .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

20

approximately 2 man-
days: inventory (1 

day) + other 
documents (1 day)

Variable according 
to each MO

approx. 1 man-day per 
visit (visit + report)

approx. 1/2 
man-day

Step
 1:

 P
re

pa
rin

g t
he

 co
ntr

ac
t

Step
 2:

 La
un

ch
ing

 th
e c

on
tra

ct

Step
 3

: O
rg

an
isi

ng
 th

e 
vis

it 
to 

the
 

bu
ild

ing
 

an
d 

an
sw

er
 

ap
pli

ca
nts

’ q
ue

sti
on

s 

Step
 4:

 P
re

pa
rin

g t
he

 

co
ntr

ac
t n

oti
ce

Step
 5:

 A
war

din
g t

he
 co

ntr
ac

t

Step
 6:

 M
on

ito
rin

g t
he

 

pe
rfo

rm
an

ce
 of

 th
e 

co
ntr

ac
t

Variable according 
to each MO

http://vademecum-reuse.org/annexes/EN_Annexe_1_Inventaire.xls
http://vademecum-reuse.org/annexes/Annexe_2_Exemple_d_inventaire.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_3_preparing_an_inventory.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_4_Making_project_developer_responsible_preparing_inventory_reusable_materials.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_1_Inventaire.xlsx


→ In case of a direct negotiated
procedure with publication

A.1.7. Contract notice .ODT
.PDF

.DOC

.PDF
.DOC

.ODTStep 2: Launching the contract
a) Submit the documents
prepared in step 1 for the approval
of the competent body

b) Publish: (1) the contract notice,
(2) the special specifications (SS)
and (3) the annexes to the SS.
Step 3: Organising the visit to the building and answer applicants’ questions 
a) Have a liability waiver signed by
the visitors before the start of the
visit

6 Liability waiver .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

b) Organize at least 2 visits and a
question+answer session after each
visit
c) Send a report to all applicants
who have expressed an interest in
the contract.

7 Report of visits and question + answer            
session

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 4: Preparing the contract notice
a) Receive the tenders A.02. Tender opening report .ODT

.PDF

.DOC

.PDF
.DOC

.ODTb) Compare the tenders A.1.8. Reasoned report of the awarding of the 
public service contract

.ODT
.PDF

.DOC

.ODT

.PDF
.DOC

.ODT

.PDF

A.1.9. Comparison of tenders table
.DOC

.ODT

.ODS .DOC.XLS

c) Prepare the reasoned report of
the awarding of the contract

A.1.10. Reasoned decision to award the public
service contract

.ODT
.PDF

.DOC

.PDF
.DOC

.ODTd) Prepare the cover letter for the
attention of the applicants

A.1.11. Cover letter .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 5: Awarding the contract
a) Submit the documents prepared
in step 4 for the approval of the
competent body

b) Send to all applicants who have
submitted a tender: (1) the cover
letter, (2) the reasoned decision to
award the contract and (3) the
reasoned report of the comparison
of tenders

 

Step 6: Monitoring the performance of the contract
a) Check that, no more than ten (10) calendar days after the notification date of the reasoned

decision to award the public service contract: the successful applicant submits proof of having
professional civil liability insurance.

b) Check that the successful applicant submits a recovery summary no more than  30 days after
the end of the disassembly period.

c) In the event of failure to perform the contract, apply the sanctions set out in the special
specifications.
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Summary of route A.2. : Sale

Step 1: Preparing the sale
a) A. Compile an inventory

→ Yourselves 1 Inventory to be completed
.DOC

.ODT

.PDF

.XLS

.ODS .DOC

.ODT

.PDF

.XLS

2 Example of a completed inventory ready 
to be released

.DOC

.ODT

.PDF

3 How do you compile an inventory?
.DOC

.ODT

.PDF

→ Or by the project developer 4 Make the project developer responsible 
for compiling the inventory

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

.PDF

b) Coordinate the sale with
the public works contract

A.01. Coordinate the sale with the public
works contract

.ODT
.PDF

.DOC

.PDF
.DOC

.ODTc) Prepare the sale notice A.2.1. Sale notice .ODT
.PDF

.DOC

.PDF
.DOC

.ODTd) Prepare the tender form and
the draft sale contract

A.2.2. Tender form and draft sale contract .ODT
.PDF

.DOC

.PDF
.DOC

.ODTe) Prepare the decision setting the
terms and conditions of the sale

A.2.3. Decision setting the terms and
conditions of the sale

.ODT
.PDF

.DOC

.PDF
.DOC

.ODTStep 2: Launching the sale
a) Submit the documents prepared
in step 1 for the approval of the
competent body

b) Publish the sale notice and its
annexes

A.2.1. Sale notice .ODT
.PDF

.DOC

.PDF
.DOC

.ODT1 Inventory of potentially reusable materials
.DOC

.ODT

.XLS

.ODS .DOC

.ODT

.XLS

A.2.2. Tender form and draft sale contract .ODT
.PDF

.DOC

.PDF
.DOC

.ODT6 Liability waiver .ODT
.PDF

.DOC

.PDF
.DOC

.ODT5 Recovery summary
.DOC

.ODT
.PDF

.ODT

.PDF
.DOC

.ODTStep 3: Organizing the visit to the building and answer applicants’ questions
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a) Have a liability waiver signed
by the visitors before the start of
the visit.

6 Liability waiver .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

b) Organise at least 2 visits and
a question & answer
session after each visit

c) Send a report to all
applicants who have expressed
an interest in the sale.

7 Report of visits and question & answer 
session

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 4: Preparing the award of the sale
a) Receive the tenders A.02. Tender opening report .ODT

.PDF

.DOC

.PDF
.DOC

.ODTb) Compare the tenders A.2.4. Reasoned report of the award of the sale .ODT
.PDF .PDF

.DOC

.ODTc) Prepare the reasoned decision
to award the sale

A.2.5. Reasoned decision to award the sale
.DOC

.ODT
.PDF .PDF

.DOC

.ODTd) Prepare the cover letter for the
attention of the applicants

A.2.6. Cover Letter .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 5: Awarding the sale
a) Submit the documents

prepared in step 4 for
the approval of the
competent body

b) Send to all applicants who have
submitted a tender: (1) the
cover letter, (2) the reasoned
decision to award the sale and
(3) the reasoned report of the
comparison of tenders

c) Sign a sale contract with
the chosen buyer, in two
original copies

Step 6: Monitoring the execution of the sale
a) VCheck that, no more than ten (10) calendar days after the notification date of the reasoned

decision to award the sale:
– the buyer has paid the sale price; and
– The buyer has sent proof that the materials will be removed by a professional operator,
and proof that the operator has taken out professional civil liability insurance.

b) Check that the buyer submits a recovery summary no more than 30 days after the end of the
disassembly period.

c) In the event of failure to execute the sale, apply the measures set out in the sale contract.
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Summary of route A.3. : Donation

Step 1: Preparing the donation
a) Compile an inventory

→ Yourselves 1 Inventory to be completed
.DOC

.ODT

.PDF

.XLS

.ODS .DOC

.ODT

.PDF

.XLS

2 Example of a completed inventory ready 
to be released 

.DOC

.ODT

.PDF

3 How do you compile an inventory?
.DOC

.ODT

.PDF

→ Or by the project
developer

4 Make the project developer responsible 
for compiling the inventory

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

.PDF

b) Coordinate the donation with
the public works contract

A.01. Coordinate the donation with the public
works contract

.PDF

.DOC

.ODT

.PDF
.DOC

.ODT

.PDF

c) Prepare the donation notice A.3.1. Donation notice .ODT
.PDF

.DOC

.PDF
.DOC

.ODTd) Prepare the tender form and
the draft donation contract

A.3.2. Tender form and draft donation contract .ODT
.PDF .PDF

.DOC

.ODTe) Prepare the decision setting
the terms and conditions of 
the donation

A.3.3. Decision setting the terms and
conditions of the donation

.ODT
.PDF .PDF

.DOC

.ODT

Step 2: Launching the donation
a) Submit the documents

prepared in step 1 for
the approval of the
competent body

b) Publish the donation notice
and its annexes

A.3.1. Donation notice
.ODT

.PDF

.DOC

.PDF
.DOC

.ODT

1 Inventory of potentially reusable materials 
.ODT

.PDF

.XLS

.ODS

.ODT

.PDF

A.3.2. Tender form and draft donation contract
.ODT

.PDF

.DOC

.ODT

.PDF
.DOC

.ODT

6 Liability waiver
.ODT

.PDF

.DOC

.PDF
.DOC

.ODT

5 Recovery summary
.PDF .PDF

.DOC

.ODT
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http://vademecum-reuse.org/annexes/EN_Annexe_3_preparing_an_inventory.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_4_Making_project_developer_responsible_preparing_inventory_reusable_materials.pdf


Step 3: Organising the visit to the building and answer applicants’ questions
a) Have a liability waiver signed

by the visitors before the start of
the visit

6 Liability waiver .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

b) Organize at least 2 visits and
a question+answer session
after each visit

c) Send a report to all
applicants who have expressed
an interest in the donation

7 Report of visits and question & 
answer session

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 4: Preparing the award 
of the donation

a) Receive the tenders A.02. Tender opening report .ODT
.PDF

.DOC

.PDF
.DOC

.ODTb) Compare the tenders A.3.4. Reasoned report of the award
of the donation

.PDF

.ODT

.PDF
.DOC

.ODTc) Prepare the reasoned decision
to award the donation

A.3.5. Reasoned decision to award
the donation

.ODT
.PDF

.DOC

.PDF
.DOC

.ODTd) Prepare the cover letter
for the attention of the
applicants

A.3.6. Cover Letter .ODT
.PDF

.DOC

.PDF
.DOC

.ODT

Step 5: Awarding the donation
a) Submit the documents

prepared in step 4 for
the approval of the
competent body

b) Send to all applicants who have
submitted a tender: (1) the
cover letter, (2) the reasoned
decision to award the donation
and (3) the reasoned report of
the comparison of tenders

c) Sign a donation contract with
each chosen
beneficiary, in two
original copies

Step 6: Monitoring the execution of the donation
a) Check that, no more than ten (10) days after the notification date of the reasoned decision

to award the donation, the beneficiary sends proof that the materials will be removed by a
professional operator, and proof that the operator has taken out professional civil liability
insurance.

b) Check that the beneficiary submits a completed recovery summary no more than 30 days after
the end of the disassembly period.

c) In the event of failure to execute the donation, apply the measures set out in the donation
contract.
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Summary of route B: Best efforts obligation

Step 1: Preparing the public works contract
a) Compile an inventory

→ Yourselves 1 Inventory to be completed
.DOC

.ODT

.PDF

.XLS

.ODS .DOC

.ODT

.PDF

.XLS

2 Example of a completed inventory ready 
 to be released

.DOC

.ODT

.PDF

3 How do you compile an inventory?
.DOC

.ODT

.PDF

→ Or by the project
developer

4 Make the project developer responsible 
 for compiling the inventoryesser

.ODT
.PDF

.DOC

.PDF
.DOC

.ODT

.PDF

b) Introduce a best efforts
obligation to prioritize reuse off
site

B.01. Impose a best efforts obligation
on the demolition firm or contractor to 
prioritize reuse off site during the public 
works contract

.PDF

.DOC

.PDF
.DOC

.ODT

5 Recovery summary .ODT
.PDF

.DOC

.PDF
.DOC

.ODTStep 2: Monitoring the performance of the public works contract
Pay the final part of the contract price only if the demolition firm / contractor submits a completed 
recovery summary no more than 30 days after the end of the disassembly period (annex B.01, 
model clauses nos. 2 and 4).
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approx. 2 man-days
inventory (1 day) + others 

documents (1 day)

Step
 1:
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Step
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Has the public works contract already been awarded or already started being 
executed? It’s time to act! You impose the best efforts obligation to prioritise reuse on 
the demolition firm or the contractor, via a supplementary clause to the public works 
contract or via an amending order  .

http://vademecum-reuse.org/annexes/EN_Annexe_1_Inventaire.xlsx
http://vademecum-reuse.org/annexes/Annexe_2_Exemple_d_inventaire.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_3_preparing_an_inventory.pdf
http://vademecum-reuse.org/annexes/EN_Annexe_4_Making_project_developer_responsible_preparing_inventory_reusable_materials.pdf


Discussion: A public service contract disorganize by 
negotiated procedure (route A.1.)
You organize the public service contract by negotiated procedure so 
as to enable negotiations after the submission of tenders.

Contract below € 85,000:  a negotiated procedure 
without publication

The final amount of the tender selected within the framework of the 
public service contract dedicated to reuse is below € 85,000 excl. VAT

In this case, you opt for a negotiated procedure without publication. 
You refer to your usual practices in the matter. For example:

→ You complete the document templates provided on p. 20 of the
Handbook. A justification of the choice of negotiated procedure
without publication on the basis of the low amount of the contract
already features: (a) in the decision setting the terms and
conditions of the procedure and (b) in the  special specifications.

→ You send the special specifications and the inventory of 
potentially reusable materials (annex 1) directly to the companies 
of your choice (at least 3), without publishing a contract notice; or

→  If you do not know enough companies, you publish (1) a 
simplified contract notice, (2) the special 
specifications and (3) the inventory on your own website, on the 
website opalis.be (contact:  info@opalis.be) and via any other 
pertinent channel (e.g.: local newspaper, posters,  email / 
telephone calls to potential acquiring parties, etc.).

→ You check that all the information disclosed during the (possible) 
exploration phase is shown in the simplified contract notice or the 
documents annexed to it (→ Step 1: Diagnosis – testing market 
interest).

→ You arrange enough time between the publication date of the
simplified contract notice and the deadline for receiving tenders to 
allow tendering parties to prepare their tender. It is advisable to 
allow at least 

27

What are the negotiations about? Whatever type of negotiated procedure is  

�<�R�X���F�D�Q���X�V�H���W�K�H��
�Q�H�J�R�W�L�D�W�H�G���S�U�R�F�H�G�X�U�H

�S�U�R�F�H�G�X�U�H�� �Z�L�W�K�R�X�W��
�S�X�E�O�L�F�D�W�L�R�Q�� �G�X�H�� �W�R�� �W�K�H�� �O�R�Z��
�D�P�R�X�Q�W���R�I���W�K�H���F�R�Q�W�U�D�F�W���R�Q�O�\���L�I���W�K�H��
�D�F�W�X�D�O�� �D�P�R�X�Q�W�� �R�I�� �W�K�H�� �F�R�Q�W�U�D�F�W��
���L���H���� �W�K�H�� �I�L�Q�D�O�� �D�P�R�X�Q�W�� �R�I�� �W�K�H��
�V�X�F�F�H�V�V�I�X�O�� �W�H�Q�G�H�U�� �R�U�� ���W�K�H��
�H�[�S�H�Q�G�L�W�X�U�H�� �W�R�� �E�H�� �D�S�S�U�R�Y�H�G�� �I�R�U��
�W�K�H�� �F�R�Q�W�U�D�F�W�� �F�R�Q�V�L�G�H�U�H�G�� �D�W�� �W�K�H��
�W�L�P�H���L�W���L�V���D�Z�D�U�G�H�G������ �L�V���O�R�Z�H�U���W�K�D�Q��
���� �������������� �H�[�F�O���� �9�$�7�� ���V�H�H�� �O�D�Z�� �R�I��
�������-�X�Q�H�������������R�Q���S�X�E�O�L�F���F�R�Q�W�U�D�F�W�V��
�D�Q�G�� �F�H�U�W�D�L�Q�� �Z�R�U�N�V���� �V�X�S�S�O�\�� �D�Q�G��
�V�H�U�Y�L�F�H�� �F�R�Q�W�U�D�F�W�V���� �D�U�W���� �������� �h������ ���p����
�D�������5�R�\�D�O���'�H�F�U�H�H���R�I���������-�X�O�\������������
�R�Q�� �W�K�H�� �D�Z�D�U�G�� �R�I�� �S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�V��
�L�Q���W�K�H���W�U�D�G�L�W�L�R�Q�D�O���V�H�F�W�R�U�V�����D�U�W��������������
�h���������p���D�Q�G���U�H�S�R�U�W���W�R���W�K�H���.�L�Q�J��

�,�I���W�K�H���D�F�W�X�D�O���D�P�R�X�Q�W���R�I���W�K�H��
�F�R�Q�W�U�D�F�W���L�V���J�U�H�D�W�H�U���W�K�D�Q��������������������
�H�[�F�O�����9�$�7�����L�W���L�V���D�G�Y�L�V�D�E�O�H���W�R��
�D�Z�D�U�G���W�K�H���F�R�Q�W�U�D�F�W���X�V�L�Q�J���W�K�H��
�G�L�U�H�F�W���Q�H�J�R�W�L�D�W�H�G���S�U�R�F�H�G�X�U�H���Z�L�W�K��
�S�X�E�O�L�F�D�W�L�R�Q�����&���V�H�H���E�H�O�R�Z����
�&�R�Q�W�U�D�F�W���E�H�W�Z�H�H�Q���������������������D�Q�G������
�������������������D���G�L�U�H�F�W���Q�H�J�R�W�L�D�W�H�G��
�S�U�R�F�H�G�X�U�H���Z�L�W�K���S�X�E�O�L�F�D�W�L�R�Q����

�V�H�O�H�F�W�H�G�����W�K�H���Q�H�J�R�W�L�D�W�L�R�Q�V���H�[�F�O�X�V�L�Y�H�O�\���F�R�Q�F�H�U�Q���W�K�H���F�R�Q�W�H�Q�W���R�I���W�K�H���W�H�Q�G�H�U�V�����7�K�H�\���G�R��
�Q�R�W���F�R�Q�F�H�U�Q���W�K�H���V�S�H�F�L�D�O���V�S�H�F�L�I�L�F�D�W�L�R�Q�V�����W�K�H���D�Z�D�U�G���F�U�L�W�H�U�L�D�����Q�R�U���D�Q�\���H�O�H�P�H�Q�W���W�K�D�W��

�F�R�X�O�G���K�D�Y�H���L�Q�I�O�X�H�Q�F�H�G���W�K�H���S�U�H�S�D�U�D�W�L�R�Q���R�I���W�K�H���W�H�Q�G�H�U�V���R�U���W�K�D�W���F�R�X�O�G���K�D�Y�H���K�D�G���D���G�L�V�F�U�L�P�L�Q�D�W�R�U�\��
�H�I�I�H�F�W���Y�L�V��� ���Y�L�V���R�Q�H���R�I���W�K�H���W�H�Q�G�H�U�L�Q�J���S�D�U�W�L�H�V�����V�H�H�����D�P�R�Q�J���R�W�K�H�U�V�����&���(�������������'�H�F�H�P�E�H�U���������������Q�R����
�������������������$�O�V�W�R�P���H�W���D�O����

mailto:info@opalis.be
http://vademecum-reuse.org/annexes/EN_Annexe_1_Inventaire
mailto:info@opalis.be
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�$�� �S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�� �V�X�U�U�R�X�Q�G�H�G�� �E�\�� �D�G�� �K�R�F�� �S�X�E�O�L�F�D�W�L�R�Q�� �P�H�D�V�X�U�H�V�� �L�V�� �D�� �F�R�Q�W�U�D�F�W��
�D�Z�D�U�G�H�G�� �D�F�F�R�U�G�L�Q�J�� �W�R�� �D�� �Q�H�J�R�W�L�D�W�H�G�� �S�U�R�F�H�G�X�U�H�� ���Z�L�W�K�R�X�W�� �S�X�E�O�L�F�D�W�L�R�Q���� �Z�L�W�K�L�Q�� �W�K�H��
�P�H�D�Q�L�Q�J���R�I���W�K�H���O�H�J�L�V�O�D�W�L�R�Q���R�Q���S�X�E�O�L�F���F�R�Q�W�U�D�F�W�V

 � ( �Y�H�Q�� �L� I � � � \ �R�X�� �S�X�E�O�L�V�K�� �D� � �V�L�P�S�O�L�I �L�H�G�� �F�R�Q�W�U�D�F�W�� �Q�R�W�L�F�H�� �R�Q�� � \ �R�X�U�� �Z�H�E�V�L�W�H�� � � �R�Q�� �W�K�H��
�R�S�D�O�L�V�� �E�H���Z�H�E�V�L�W�H (contact  :��info@opalis.be) �R�U�� �Y�L�D�� �R�W�K�H�U�� �D�G�� �K�R�F�� �F�K�D�Q�Q�H�O�V�� �E�H�I�R�U�H�� �W�K�H�� �G�H�D�G�O�L�Q�H��
�I�R�U���U�H�F�H�L�Y�L�Q�J���W�H�Q�G�H�U�V�����W�K�H���S�U�R�F�H�G�X�U�H���L�V���V�W�L�O�O���D���Q�H�J�R�W�L�D�W�H�G���S�U�R�F�H�G�X�U�H�����Z�L�W�K�R�X�W���S�X�E�O�L�F�D�W�L�R�Q�����Z�L�W�K�L�Q��
�W�K�H�� �P�H�D�Q�L�Q�J�� �R�I�� �W�K�H�� �O�H�J�L�V�O�D�W�L�R�Q�� �R�Q�� �S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�V���� �S�U�R�Y�L�G�H�G�� �W�K�L�V���S�U�R�F�H�G�X�U�H�� �L�V�� �Q�R�W�� �V�X�U�U�R�X�Q�G�H�G��
�E�\�� �S�X�E�O�L�F�D�W�L�R�Q�� �P�H�D�V�X�U�H�V�� �V�W�L�S�X�O�D�W�H�G�� �E�\�� �V�D�L�G�� �O�H�J�L�V�O�D�W�L�R�Q�� ���L���H���� �L�Q�� �S�D�U�W�L�F�X�O�D�U���� �W�K�H�� �S�X�E�O�L�F�D�W�L�R�Q�� �R�I�� �D��
�S�U�H�Y�L�R�X�V�� �F�R�Q�W�U�D�F�W�� �Q�R�W�L�F�H�� �L�Q�� �W�K�H�� �%�X�O�O�H�W�L�Q�� �G�H�V�� �D�G�M�X�G�L�F�D�W�L�R�Q�V�� �I�R�U�� �F�R�Q�W�U�D�F�W�V�� �V�X�E�M�H�F�W�� �W�R�� �%�H�O�J�L�D�Q��
�S�X�E�O�L�F�D�W�L�R�Q���D�Q�G�����L�Q���D�G�G�L�W�L�R�Q�����L�Q���W�K�H���2�I�I�L�F�L�D�O���-�R�X�U�Q�D�O���R�I���W�K�H���(�X�U�R�S�H�D�Q���8�Q�L�R�Q���I�R�U���F�R�Q�W�U�D�F�W�V���V�X�E�M�H�F�W��
�W�R���(�X�U�R�S�H�D�Q���S�X�E�O�L�F�D�W�L�R�Q����

�6�H�H���O�D�Z���R�I���������-�X�Q�H�������������R�Q���S�X�E�O�L�F���F�R�Q�W�U�D�F�W�V���D�Q�G���F�H�U�W�D�L�Q���Z�R�U�N�V�����V�X�S�S�O�\���D�Q�G���V�H�U�Y�L�F�H���F�R�Q�W�U�D�F�W�V����
�D�U�W���� ������ ���p�� �D�Q�G�� ���p���� �5�R�\�D�O�� �'�H�F�U�H�H�� �R�I�� ������ �-�X�O�\�� ���������� �R�Q�� �W�K�H�� �D�Z�D�U�G�� �R�I�� �S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�V�� �L�Q�� �W�K�H��
�W�U�D�G�L�W�L�R�Q�D�O���V�H�F�W�R�U�V�����D�U�W�����������W�R���������D�Q�G������������������

�,�V���W�K�H���I�L�Q�D�O���D�P�R�X�Q�W���R�I���W�K�H���F�R�Q�W�U�D�F�W���E�H�O�R�Z�������������������H�[�F�O�����9�$�7�"���<�R�X���F�D�Q���D�Z�D�U�G���W�K�H��

�F�R�Q�W�U�D�F�W���X�V�L�Q�J���D���Q�H�J�R�W�L�D�W�H�G���S�U�R�F�H�G�X�U�H���Z�L�W�K�R�X�W���S�X�E�O�L�F�D�W�L�R�Q�����F�H�U�W�L�I�L�H�G���E�\���D�Q���D�J�U�H�H�G���L�Q�Y�R�L�F�H��

�:�K�H�Q�� �W�K�H�� �I�L�Q�D�O�� �D�P�R�X�Q�W�� �R�I�� �W�K�H�� �W�H�Q�G�H�U�� �V�H�O�H�F�W�H�G�� �L�V�� �E�H�O�R�Z�� ���� ������������ �H�[�F�O���� �9�$�7����
�\�R�X�� �F�D�Q�� �R�S�W�� �I�R�U�� �D�� �Q�H�J�R�W�L�D�W�H�G�� �S�U�R�F�H�G�X�U�H�� �Z�L�W�K�R�X�W�� �S�X�E�O�L�F�D�W�L�R�Q�� ���F�H�U�W�L�I�L�H�G�� �E�\�� �D�Q�� �D�J�U�H�H�G��
�L�Q�Y�R�L�F�H�������<�R�X���U�H�I�H�U���W�R���\�R�X�U���X�V�X�D�O���S�U�D�F�W�L�F�H�V���L�Q���W�K�H���P�D�W�W�H�U�����)�R�U���H�[�D�P�S�O�H��

�6�H�H���O�D�Z���R�I���������-�X�Q�H�������������R�Q���S�X�E�O�L�F���F�R�Q�W�U�D�F�W�V���D�Q�G���F�H�U�W�D�L�Q���Z�R�U�N�V�����V�X�S�S�O�\���D�Q�G���V�H�U�Y�L�F�H���F�R�Q�W�U�D�F�W�V�����D�U�W������������
�h������ ���p���� �D������ �5�R�\�D�O�� �'�H�F�U�H�H�� �R�I�� ������ �-�X�O�\�� ���������� �R�Q�� �W�K�H�� �D�Z�D�U�G�� �R�I�� �S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�V�� �L�Q�� �W�K�H�� �W�U�D�G�L�W�L�R�Q�D�O�� �V�H�F�W�R�U�V���� �D�U�W����
�����������h���������p�����D�U�W���������������h�������S�D�U�D�����������D�U�W���������������S�D�U�D��������

�� �7�K�H���Y�D�O�X�H���R�I���W�K�H���P�D�W�H�U�L�D�O�V���L�V���D�Q���L�Q�W�H�J�U�D�O���S�D�U�W���R�I���W�K�H���W�R�W�D�O���Y�D�O�X�H���R�I���W�K�H���F�R�Q�W�U�D�F�W��

�:�K�H�Q���W�K�H���L�Q�W�U�L�Q�V�L�F���Y�D�O�X�H���R�I���W�K�H���P�D�W�H�U�L�D�O�V���L�V���K�L�J�K�����I�R�U���H�[�D�P�S�O�H�����P�D�W�H�U�L�D�O�V���Z�L�W�K��
�D���V�S�H�F�L�D�O���K�L�V�W�R�U�\���R�U���K�H�U�L�W�D�J�H�����H�O�H�P�H�Q�W�V���V�L�J�Q�H�G���E�\���D���I�D�P�R�X�V���D�U�W�L�V�W���R�U���G�H�V�L�J�Q�H�U�����H�[�S�H�Q�V�L�Y�H��
�I�L�W�W�L�Q�J�V�����H�W�F���������G�R���Q�R�W���I�R�U�J�H�W���W�R���L�Q�F�O�X�G�H���W�K�H���H�V�W�L�P�D�W�H���R�I���W�K�H���Y�D�O�X�H���R�I���W�K�H�V�H���P�D�W�H�U�L�D�O�V���Z�K�H�Q��
�\�R�X���F�D�O�F�X�O�D�W�H���W�K�H���W�R�W�D�O���Y�D�O�X�H���R�I���W�K�H���F�R�Q�W�U�D�F�W���W�R���L�G�H�Q�W�L�I�\���W�K�H���D�S�S�O�L�F�D�E�O�H���S�X�E�O�L�F�L�W�\���W�K�U�H�V�K�R�O�G�V��

�6�H�H���5�R�\�D�O���'�H�F�U�H�H���R�I���������-�X�O�\�������������R�Q���W�K�H���D�Z�D�U�G���R�I���S�X�E�O�L�F���F�R�Q�W�U�D�F�W�V���L�Q���W�K�H���W�U�D�G�L�W�L�R�Q�D�O��
�V�H�F�W�R�U�V�����D�U�W�����������W�R��������

(a) a period of 15 calendar days between the publication of the
simplified contract notice and the first visit to the building and
(b) a period of 5 working days between the last visit and the
deadline for receiving tenders.

→ �<�R�X���S�U�H�S�D�U�H���W�K�H���F�R�Q�W�U�D�F�W���L�Q���D���P�L�Q�L�P�D�O���Z�D�\�����\�R�X���R�Q�O�\���S�U�H�S�D�U�H���D�Q���L�Q�Y�H�Q�W�R�U�\���R�I���S�R�W�H�Q�W�L�D�O�O�\��
�U�H�X�V�D�E�O�H���P�D�W�H�U�L�D�O�V�����Z�L�W�K�R�X�W���U�H�I�H�U�U�L�Q�J���W�R���V�S�H�F�L�D�O���V�S�H�F�L�I�L�F�D�W�L�R�Q�V���R�U���S�X�E�O�L�V�K�L�Q�J���D���F�R�Q�W�U�D�F�W��
�Q�R�W�L�F�H��

→ �<�R�X���V�H�Q�G���W�K�H���L�Q�Y�H�Q�W�R�U�\���W�R���W�K�H���F�R�P�S�D�Q�L�H�V���R�I���\�R�X�U���F�K�R�L�F�H�����D�W���O�H�D�V�W�����������D�V�N�L�Q�J���W�K�H�P���W�R��
�V�H�Q�G���\�R�X���D�Q���H�V�W�L�P�D�W�H���I�R�U���G�L�V�D�V�V�H�P�E�O�L�Q�J���D�Q�G���U�H�P�R�Y�L�Q�J���D���P�D�[�L�P�X�P���T�X�D�Q�W�L�W�\���R�I��
�P�D�W�H�U�L�D�O�V�����R�U
�,�I���\�R�X���G�R���Q�R�W���N�Q�R�Z���H�Q�R�X�J�K���F�R�P�S�D�Q�L�H�V�����\�R�X���S�X�E�O�L�V�K���D���V�L�P�S�O�L�I�L�H�G���F�R�Q�W�U�D�F�W���Q�R�W�L�F�H���D�Q�G���D�Q��
�L�Q�Y�H�Q�W�R�U�\�����Z�L�W�K�R�X�W���V�S�H�F�L�D�O���V�S�H�F�L�I�L�F�D�W�L�R�Q�V�����R�Q���\�R�X�U���R�Z�Q���Z�H�E�V�L�W�H�����R�Q���W�K�H���Z�H�E�V�L�W�H���R�S�D�O�L�V���E�H��
���F�R�Q�W�D�F�W����info@opalis.be) �D�Q�G���Y�L�D���D�Q�\���R�W�K�H�U���S�H�U�W�L�Q�H�Q�W���F�K�D�Q�Q�H�O�����H���J�������O�R�F�D�O���Q�H�Z�V�S�D�S�H�U����
�S�R�V�W�H�U�V�������H�P�D�L�O�������W�H�O�H�S�K�R�Q�H���F�D�O�O�V���W�R���S�R�W�H�Q�W�L�D�O���E�X�\�H�U�V�����H�W�F������

→ �<�R�X���F�R�Q�F�O�X�G�H���W�K�H���F�R�Q�W�U�D�F�W���E�\���D�F�F�H�S�W�L�Q�J���W�K�H���L�Q�Y�R�L�F�H���R�I���W�K�H���R�S�H�U�D�W�R�U���Z�K�R���V�X�E�P�L�W�V���W�K�H��
�P�R�V�W���H�F�R�Q�R�P�L�F�D�O�O�\���I�D�Y�R�U�D�E�O�H���H�V�W�L�P�D�W�H��

mailto:info@opalis.be


Contract between � 85,000 and � 207,000: a direct negotiated 
procedure with publication 

The final amount of the tender selected within the framework of the 
public service contract dedicated to reuse is equal to or over € 85,000 
excl. VAT and the estimated amount of the contract is below 
€ 207,000 excl. VAT
In this case, you opt for a direct negotiated procedure with 
publication. You refer to your usual practices in the matter. For 
example:

7 Articles 42, para. 3, 1° and art. 48, para. 2, of the Royal Decree of 15 July 2011 on 
the award of public contracts in the traditional sectors impose: (i) compliance with a 
minimum period of 22 calendar days between the publication of the contract notice and 
the deadline for receiving tenders for the award of a contract by direct negotiated 
procedure with publication and (ii) the extension of this period when the tenders can 
only be prepared after a visit to the premises, as is the case here. It is therefore 
proposed to set a total period of 30 calendar days (22 days minimum + 8 days 
extension).

29

�7�K�H���G�L�U�H�F�W���Q�H�J�R�W�L�D�W�H�G��
�S�U�R�F�H�G�X�U�H���Z�L�W�K

→ You complete the document templates provided on p. 20 of
the Handbook. A justification of the choice of the direct
negotiated procedure with publication already features: (a) in
the decision setting the terms and conditions of the procedure
and (b) in the special specifications;

→ You publish a contract notice in the Bulletin des Adjudications
(publication of public contract notices). You check that all the
information disclosed during the (possible) exploration phase
is shown in the contract notice or the documents annexed to it
(see Step 1: Diagnosis – testing market interest);

→ Between the publication of the contract notice in the Bulletin
des Adjudications and the deadline for receiving tenders, you
observe a publication period of 30 calendar days7;

→ After the contract notice has been published in the Bulletin
des Adjudications, you publish (1) a copy of it, accompanied
by (2) the special specifications and (3) its annexes on your
own website, on the website opalis.be (contact:
info@opalis.be) and via any other pertinent channel (e.g.:
local newspaper, posters,  email / telephone calls to potential
acquiring parties, etc.). These publications cannot contain
additional information beyond that contained in the contract
notice published in the Bulletin des Adjudications.

�S�X�E�O�L�F�D�W�L�R�Q�� �L�V�� �R�Q�O�\��
�D�Y�D�L�O�D�E�O�H�� �L�I�� �W�K�H�� �H�V�W�L�P�D�W�H�G��
�D�P�R�X�Q�W���R�I���W�K�H���F�R�Q�W�U�D�F�W�����L���H�����W�K�H��
�D�P�R�X�Q�W�� �R�I�� �W�K�H�� �F�R�Q�W�U�D�F�W�� �D�V��
�H�Y�D�O�X�D�W�H�G�� �D�W�� �W�K�H�� �W�L�P�H�� �R�I��
�L�Q�L�W�L�D�W�L�Q�J�� �W�K�H�� �S�U�R�F�H�G�X�U�H���� �L�V��
�E�H�O�R�Z�����������������������H�[�F�O�����9�$�7��

�,�I���W�K�H���H�V�W�L�P�D�W�H�G���D�P�R�X�Q�W���R�I���W�K�H��
�F�R�Q�W�U�D�F�W���L�V���J�U�H�D�W�H�U���W�K�D�Q����������������������
�H�[�F�O�����9�$�7�����\�R�X���D�Z�D�U�G���W�K�H���F�R�Q�W�U�D�F�W��
�X�V�L�Q�J���R�Q�H���R�I���W�K�H���F�R�Q�W�U�D�F�W���P�R�G�H�V��
�Z�L�W�K�� �(�X�U�R�S�H�D�Q�� �S�X�E�O�L�F�D�W�L�R�Q��
�S�U�R�Y�L�G�H�G���I�R�U���E�\���W�K�H���O�H�J�L�V�O�D�W�L�R�Q���R�Q��
�S�X�E�O�L�F�� �F�R�Q�W�U�D�F�W�V�� �� ���D�Z�D�U�G�� �R�I��
�F�R�Q�W�U�D�F�W���� �F�D�O�O�� �I�R�U�� �W�H�Q�G�H�U�V����
�Q�H�J�R�W�L�D�W�H�G�� �S�U�R�F�H�G�X�U�H�� �Z�L�W�K��
�(�X�U�R�S�H�D�Q���S�X�E�O�L�F�D�W�L�R�Q�����H�W�F������

�6�H�H���5�R�\�D�O���'�H�F�U�H�H���R�I���������-�X�O�\��
���������� �R�Q�� �W�K�H�� �D�Z�D�U�G�� �R�I�� �S�X�E�O�L�F��
�F�R�Q�W�U�D�F�W�V�� �L�Q�� �W�K�H�� �W�U�D�G�L�W�L�R�Q�D�O��
�V�H�F�W�R�U�V�����D�U�W�����������W�R�������������������������V�S�H�F����
�D�U�W�������������S�D�U�D�������������p��

mailto:info@opalis.be


Discussion (continued): A minimum of red tape in 
case of a sale (route A.2.) or a donation (route A.3.)
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�,�Q�� �W�K�H�� �F�D�V�H�� �R�I�� �D���V�D�O�H����
�\�R�X���F�D�Q���D�O�V�R���S�X�E�O�L�V�K���D��
�V�L�P�S�O�L�I�L�H�G���V�D�O�H���Q�R�W�L�F�H

�L�Q���W�K�H���)�U�H�H���0�D�U�N�H�W���H�Q�Y�L�U�R�Q�P�H�Q�W��
�R�I���W�K�H���H���Q�R�W�L�I�L�F�D�W�L�R�Q���D�S�S�O�L�F�D�W�L�R�Q��

https://enot.publicprocurement.be/ 
(���V�H�H�� �V�W�D�Q�G�D�U�G�� �I�R�U�P�� ��������
���V�L�P�S�O�L�I�L�H�G�� �F�R�Q�W�U�D�F�W�� �Q�R�W�L�F�H�� �I�R�U�� �D��
�V�D�O�H������

Publication measures
You freely opt for the publication procedure that you consider best 
suited to the size of the sale / donation, to your practice and that of 
the sector. It is always advisable to publish a sale / donation notice (1) 
on your own website, (2) on the opalis.be website (contact: 
info@opalis.be) and (3) via any other pertinent channel (e.g.: local 
newspaper, posters,  email / telephone calls to potential acquiring 
parties, etc.).

Deadline for submission of tenders
You arrange enough time between the publication date of the sale / 
donation notice and the deadline for receiving tenders to allow 
tendering parties to prepare their tender. It is advisable to allow at 
least (a) a period of 15 calendar days between the publication of the 
sale / donation notice and the first visit to the building and (b) a period 
of 5 working days between the last visit and the deadline for 
receiving tenders.

Supporting documents
The applicants provide the documents confirming that the 
disassembly and removal will be carried out by a professional 
operator only after the award of the sale or donation, if their tender 
had the highest rating (and not at the time of submitting the offer).

https://enot.publicprocurement.be/
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Disclaimer  : The Brussels-Capital Region, Bruxelles-Environnement, Rotor asbl 
and the people acting on their behalf may not be held responsible for the use that 
might be made of the information contained in this publication and its annexes, or 
for any errors in them, in spite of the care taken in their preparation and checking.

About the Handbook

This document was produced by Rotor asbl: Sophie Seys, Lionel 
Billiet, Maarten Gielen and Michaël Ghyoot, with the occasional input 
of Renaud Haerlingen, Tristan Boniver and Lionel Devlieger.

A big thank you to those who contributed to this work through their 
experience and valuable feedback: Christophe Bourgois, Karim 
Boulmaïz and Davy Fiankan (Commune d’Anderlecht), Marc Limauge 
(Aremat sprl), Susanne Breuer (bMa, team of the Master Architect for 
the Brussels Region), Nicolas Scherrier and Céline Schaar (Bruxelles-
Environnement), Vincent Hofmans and Olivier Alexandre (CityDev), 
Céline De Schryver (Construction Confederation), Peter Janssens 
and Gaëlle Guyomarc'h (Brussels CPAS), Jan Franck (Franck bvba), 
Pierre Lhoas (Lhoas & Lhoas architects), Alice Penet (CDR 
Construction), François Tulkens, Vincent Ost and Maxime 
Vanderstraeten (NautaDutilh law firm), Jean-François Kleykens 
(RenovaS asbl), Benoît Janssens and Christine Coradossi 
(Ressources asbl), Marguerite Van Overbeke (Commune de 
Schaerbeek).
Photo credits: Olivier Béart (central cover photo), Rotor asbl (all other 
photos).
Contact persons: Sophie Seys: sophie.seys@rotordb.org; Lionel 
Billiet: lionelbilliet@rotordb.org
Publisher: Rotor asbl (Rue Prévinaire 58, 1070 Anderlecht, http://
rotordb.org).
With the support of the Brussels-Capital Region. 

http://rotordb.org/
mailto:lionelbilliet@rotordb.org
mailto:sophie.seys@rotordb.org
http://vademecum-reuse.org/annexes/Annexe_A_1_1_CSC_marche_de_services.pdf

	ENGLISH TRANS-2Vademecum_extraire_les_materiaux_reutilisables-Rotor
	ENtranslation_Vademecum_extraire_les_materiaux_reutilisables-Rotor
	Untitled




